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Completing an Activity Evaluation  
Procedures 

Procedures 
1. In the navigation panel select Learning Plan  

2. Locate the activity with the evaluation under Approved and/or In 
Progress.  Select the Manage button beside the activity.   

 
 

3. Select Team Room
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4. Click Instructional/Leadership Evaluation 

 
5. Complete the evaluation.  
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6. Once the evaluation is completed, make sure you click Submit. 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


